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This sample introduction helps provide the following information for students:
Introduction of Instructor 
Introduction of course description and major learning objectives 
Introduction to components of the course – including clarification of student responsibilities for online or hybrid deliveries 
Prerequisite knowledge in discipline and minimum preparation 
Clear instructions for how to get started in the course and where to find various components 
Students being asked to introduce themselves.

Welcome Template

Welcome to the course!  My name is (name), and I will be your instructor for the course (course name).   
(If desired, including a brief biography with credentials, certifications, and years of teaching experience.)

The purpose of this course is to help you (describe the purpose and major learning objectives of the course).

This course is designed as a(n) (hybrid / online / online with proctored activities) course, which means that you will be responsible for (describe participation and interaction requirements and list of specific scheduled activities).

This course requires that you already have (prerequisite knowledge required), are able to (minimum skill sets), and are able to (minimum student preparation and work-load expectations).  Additional expectations will be stated in the course modules as they apply to each unit. 

The things that I feel are most important for you to recognize in this course are (most important tips for success in this specific course). 

During this course, you will need to make sure that your computer has the following software. 
(Provide list of software required, if it is free, or if it should be purchased through campus or other sources.  Also list any specific hardware students are expected to have – such as web-cams.)

To get started in this course you will need to (give list of first week activities to help orient the student to the course).  You will find the Syllabus (syllabus location); you will find the Course Schedule (schedule location); you will find the instructions for your assignments and the criteria for grading (are the instructions in separate documents or included as part of each module’s content).  This course will also make use of the other tools link above in the following manner (describe if you are using quizzes, tests, FAQs, surveys, articles, links, discussions, etc. – and what types of information or activities will be found in each tool). 

Also, it is important for everyone in the class to get to know each other – and to start building connections early.  Please go into the Discussions area under “Class Introductions” and then post a new message you’re your name as the Subject Line, and then share some information about yourself.  If you need a sample, take a look at my introduction, where you can learn some more about my interests and hobbies as well as my own  goals for this course.

If you have any questions or concerns during the course, please know that I want to see you succeed.  The preferred method for sharing your concerns and questions is to (list how student should contact instructor and what information to include). 

I hope that you will enjoy this course, and I look forward to having you in the class.


